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fully manage your personal finances

Personal Finance

Discover the needed skills to succes

Learn how to budget your finances
balance your checkbook and plan fq
a more stable financial future. Bud
gets, balance sheets, and checks 3
balances will be covered. A surviva
class for anyone that spends money

M/W, March 17, 19, 24, 26
6:30-8pm
$25 class fee

Public Speaking

Speaking in public or in any size of
organized groups can often be in

timidating and nerve racking. Th
reality of public speaking can giv
anybody a case of stage fright. Lea
the skills needed to deliver an effe

tive speech, presentation, propo aP

or brief in a business setting or gro
gathering. Polish your delivery skill

S .
and get the edge on the competitic nBasics

Tues. March 25, April 1, 8
7-9pm
$25 class fee

Get A Job

The perfect job is out there waitin

for you. Your task is to find th

opportunity in a vast job market. introduced to stocks, bonds, mutuz
Various methods of networking

company research, trends in hiri

and other job searching techniguesuses and risks as well as terminolog

will be covered. This course will he

you create the perfect resume g
begin your extensive job search fo

that perfect desired position.
M/W, Feb 3,5

6-8:30pm

$50 class fee

Debt Free Living

This class will show you the way tg
debt free living. Learn how to make
compound interest work for you no
against you. Gain the insight to us

simple math to help you to eliminat
the stress and hopelessness of be

in debt. Get out of debt, stay out g
debt, and live a free, secured futur

Get a good start for the new budg
year.

Mon. Feb 17, 24, March 3
6:30-8:30pm

Mon. March 24, 31, April 7
6:30-8:30pm

$18 class fee

Accounting
Cfor Small
‘Business

_ As a business owner, accurate

iSituation.
counting as it applies to small bus

A great introduction to the principle

sheets, spread sheets, asset acco
“and statements of net worth. A gre

n
Wed. Feb 5 - March 5
-8pm

D

Jp$30 class fee
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Investing

This course is designed for novic
investors or those just wanting to ge
started. The course begins with ve

e and risk evaluation. The student i

, funds, and options. Emphasis i
Ngplaced on practical understanding ¢

p and how to follow the investment ir
ndhe business press.

r
Wed. Feb 5 - March 5
7-8:30pm

$25 class fee

Advertise on the
Internet
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get audience, market demand,
trends.
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tomers and learn to reach them.
Tues. Feb 25, March 4, 18
6:30-8:30pm
$15 class fee

ac-
\ngounting procedures are most impar
| tant to achieve a successful businesg
Learn the basics of at

ness owners and home budget bal
ances. A survival course for success

[%2)

and basics of accounting. Set up th
structure for all your business balancelTues. Feb 4, 11, 18
INGs30-8:30pm

self help course for successful per-
sonal and business money managers uccess fu l

Develop A
Marketing Plan

Find out who is the best person do
develop your marketing plan. Take a
look at he contents of a successful
usiness plan. Learn to be objective
“about your product and services and
i_Iook critically at your goals and ob-

jectives. Learn what an analytical
business plan can do to help you
accomplish your goals. This class is
gart of the formula for success.

ag15 class fee

Sales & Customer
Service Ideas

A hands-on workshop to introduce
proper sales/customer service meth-
ods. Learn to read your customer's
v needs and wants. Become familiar

t with proper product demonstration
y techniques. Relate to your customers

g basic concepts such as goal settingin a positive manner and learn to

s successfully close the sale.

' T/Th, Feb 18 - March 6
S 7-9pm

f$25 class fee

y

Performance
Voice- Put it all
Together

Discover all the aspects of putting it
all together for a stage production.
The talented M.A. Sterling will in-

struct you through each aspect of a
stage production. Explore: Voice,
music, choreography, acting, and

Learn how to create effective adverproduction. A small group setting for
for the promotion of you

business. Learn to outline your tara|iow for maximum quality instruc-

I'those of you over the age of 18 will

Angbn. There will be an opportunity to

Investigate the possibilityserform with an established group
and usefulness of the Internet as

advertising source. Know your ct

&fter completion of this class. Try this
Stlass out and you could be a star.

Mon. Feb 17,24, March 3,17,24,31
7-8:30 pm
$45 class fee




